The Steps for Processing PRINT Project—Super Simple Version
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Planning
Stage

* Decide what stories
and who to contact.

* Bring in key stake
holders (ie Directors)
already at this point.

Stories & Photo
Gathering

Drafting Stage

* Editors work closely
with designers who
layout the text and
photos

* Make changes and
tweaks if necessary

Proofing
Stage

* NO more change
of stories

* Only correcting
mistakes & proofing
* Accept NO new
text and photos

Director’s Approval

Planning

Director’s Approval

Director’s Approval

Layouting by a designer

Submission of photos & text by others

Editors Involvement (Start to Finish)

Director’s Approval

Printing
Stage

Proofers

Printers

NOTE: Green color approval process is optional depending on the level of involvement directors

Director’s Approval




